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BBeneHo B AeHCTBHE IPHKA30M 110 IIKOJIE YTBEPXJIEHO

oT «02» okrs6psa 2018 r. Ne 221/1-0]1 negarorugeckuM coserom MBOY HOIII Ne 40
I[HpeKTop MBLQY HOIII Ne 40 mpotokon Ne 2 ot «01» okrabps 2018 r.

E.B. Baysp ,f

ITonoxenue j '
0 3alIHTe, XpPaHeHHH, 00padoTke H nepenaqe
IepcoOHATbHBIX JaHHBIX paboTnukos MBOY HOIII Ne 40

O6mue moJIoKeHHS

Hacrosmee ITonoxenne pazpaboTaHo B cooTBeTcTBHH co cT. 24 KonctuTyuuu PDO
or 12.12.1993r. (c W3MeHEHHUSAMH M AOUOJHEHHsMH), ['paxnanckuMm kopekcoM PD ot
26.01.1996r. Ne 14-®3 (¢ u3MeHeHHSIMH W JomosiHeHusMH), TpynoBeiM KozexkcoM ot
30.12.2001r. Ne 197-®3, ¢enepalbHBIMU 3aKOHAMH OT ;‘27.07.20061". Ne 149-03 «O6
uHQOpMAINK, HHYOPMAIMOHHBIX TEXHONOTHAX H O  3aluTe HHQOpPMANUH», OT
27.07.2006r. Ne 152-@3 «O nepcoHaIbHBIX JaHHBIXY. y

Hacrosimee ITonoxeHne pacpoCcTpaHseTcs Ha BCeX COTPYIHHUKOB, H BCe PAbOTHHKH
JTIOJDKHEI OBITH 03HAKOMJIEHBI ¢ 3TUM [looeHueM 1o pociucs.

1.1.TlepconansHele  OaHHBIe paboTHHKA — MH(GOpMANMs, HeoOXoauMasd
paboronare/io B CBA3M C YCTAHOBJICHHEM TPYHOBBIX: OTHOIICHHH ¥ Kacaiomasics
. KOHKpeTHOro pabornuka. OHH BKIIOUAlOT B ceOs: omo3Haparensusie nanuse (PHO, nata
U MECTO POXKIEHHS, TpyAoBas Ouorpadus paborHHKa, ¢akTel Ouorpadum); IUYHBIE
XapaKTepUCTUKH paboTHUKA (TpaKTaHCTBO, HalIW4Me HAy4YHBIX TPYAOB, M300peTeHuil H
T.JI.); CBEIEHHS O CEeMEHHOM IOJIOKEHHH; COCTaBe CEMbH; COLUAIBLHOM IIOJ0XKESHUH;
cyeGHOM TOJIOKEHHH; HAaBBIKaX; O (MHAHCOBOM IIONOXKeHHH. K mpemocTaBiseMBIM
TIEPCOHATLHEIM JAHHEIM pabOTHHKA OTHOCHTCS MH(OpMANMs, COfepKamascs B TPy I0BO#
KHEDKKE, B CTPaXOBOM CBHJETENHCTBE TOCYNApPCTBEHHOTO MEHCHOHHOIO CTPAaXOBAHHS;
uHpopManusg 06 00pa3oBaHuH, KBaTH(HEKAIMK; HHGOPMANHSI MEIUIHHCKOTO XapaKTepa;
uHpopMaIUs B NOKYMEHTaX BOMHCKOI'O yuyeTa M B JAPYIHMX ~JOKYMEHTaX, KOTOpbIE
COZIepIKaT HaHHbIe, HE0OXOMUMBIe pabOTOIATENIO B CBSI3H € TPYIOBBIMH OTHOIICHUSIMH.

1.2.06paboTka NEpCOHAIBHBIX JaHHBIX pa60THHKa OCYIIECTBISETCS B uem{x
obecneuenust COOMIONEHUS 32KOHOB ¥ IPYTHX HOPMATHBHO-TIPABOBBIX aKTOB. ‘

1.3.PaboTonarens BIIPaBe IPOBEPSATH epPCOHAIBHEIE JaHHBIE pabOTHUKOB C IEJBIO
bopMHupOBaHHS KapOBOr'0 pe3epna. ® “

1.4.Ilpu mpueme Ha paboOTy, 3aKIIOYCHUU TPYAOBOTO "JIOrOBOpa, 3aIOTHEHUH
AQHKETHBIX TAaHHBIX paboTojarens He UMeeT IIPaBo MOoNydars U 06"06111&11:5 HH(bOpMaLIPIIO 0
PEIIUTHO3HBIX, TIOIUTHYECKHUX B IPYTUX YOCKIeHHIX paboTHHKA. *
1.5.Bce nepcoHanbHble NaHHbIe pabOTHHKA paﬁoTona'renL nbnyqaeT TOJIBKO OT HEro
caMoro. :
1.6.Paborozarens momydaeT # oOpabaTeIBAET JaHHBIE O YACTHOM JKH3HH pa60THHKa
TOJIBKO C €r0 MMCEMEHHOTO COTJIACHS. . :

1.7.Paboronarens coobmaer pabOTHHKY IIENH, HpeI[HOJIO)KHTeJIBHbIG HCTOYHHKH,
CIIOCOOBI IIOMy4YeHHs IEPCOHANBHBIX JaHHBIX, xapaK'rep MePCOHANTBHBIX ,U;&HHLIX 15§
IIOC/IEICTBHA OTKa3a pabOTHHKA JaTh NHCbMEHHOE COrIacHe Ha UX II0IydYeHHe.

1.8.Ilomy9ats mepcoHalbHBIE HaHHBIE PAaOOTHHKOB Ha OCHOBAHHHM -3aKOHA MOTYT:
HajloroBble OpraHel, lIeHCHOHHBIH GoHI P®, QOHA COMMAIBHOTO CTPaXOBAHHS PO,
QenepanpHas MHCHEKIHs Tpyna. Mcmoib3oBaHue IIepCOHa.]'IBHI:IX JaHHBIX DPabOTHHKA
JIOITyCTUMO TOJIBKO B COOTBETCTBHH C LETISIMA, onpe,ueJIHBmHMH HX IIOJIy4EeHUeE. Hepezl;aqa
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IepCOHAIBHBIX JAHHBIX pabOTHIMKA BOIMOXHA TOJLKO ¢ cOryacus paboTHUKA, €CIH HHOE
He IpelyCMOTPEeHO 3aKOHOIATEIbCTBOM. '
1.9.PaboTomaTenr MMeeT MpaBo COOHpAaTh IMEPCOHANBHYIO  HHOOpPMAIHUIO,
COlepKalylocs B TOKYMeHTaX, PEI0CTABIeHHBIX pabOTHHKOM IfpH IIpHEMe Ha paboty.
1.10.. PaGoToxarens IPOM3BOMAMT pacyeT H BHULIATY!HAIOrOB 32 pabOTHHKA ITyTeM
yiaepxkaHuss WX M3 3apaboTHOM IutaThl, paborojarens HMeeT IpaBo CcoOHpaTh
npeaycMoTtpernsie HamoroeiM Kogexcom PO ceeeHud o HalorollsIaTENbIIHKE. :
1.11. Mannoe TlonokeHue IIpenoTBpaIlaeT HECAHKIIMOHUPOBAHHBIE MOOCTYII K
pEGOPMAlHH, ee¢ IpPOTHBONPABHOE KONHPOBAHHE, ‘HCKAKEHHE, HCIOIb30BAHUE
IPEIHAMEPEHHOTO  PACHPOCTPAHEHH 'HEIOCTOBEPHOH HH(bopMaunn UCIONIL30BaHNE
HHOOPMAIIMH B IPECTYIHBIX M KOPHICTHBIX LIETSX.
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2. Ilopsaxok XpaHeHHsA, HCIOJIB30BAHUS M NepeJadn

NEePCOHAIBHBIX JaHHBIX pafoTiuKa * ¥
XpaHeHue IEepCOHAIBHBIX JAAHHRIX  JIOIDKHO UCKIIOUaTh MX YyTpary HIH HX
| HENpaBHIBHOE HCIIONb30BaHHE. g E 5

| 2.1. XpaHeHHe, BBIIaYa TPYAOBLIX KHIDKEK (IyGmukaThl TpymOBBIX KHHH{GK)

XpaHeHHe JHYHBIX AeN pabOTHHKOB M WHEIX JOKYMEHTOR, OTPaXKAIOUINX IEPCOHANbHBIE

. JadHble paboOTHUKA, BO3NArAlOTCS HA PYKOBOAMTENS, AEONPOH3BONUTENS U pabOTHHUKOB

* Gyxranatepyd (CIMHCOK JMI YTBEPKAAETCH IPUKA30M 10 1IKOJIE).

* 2.2. IlepconanbHple RaHHbIC PAaOOTHHKOB BMECTE C'HEOOXOIUMBIMH NOKYMEHTaMH
ocTaroTca y palorojaTenst MWIM JIMIa, OTBETCTBEHHOTO 3a O(hopMIleHHE mpreMa 1
XPaHEeHH JIMYHBIX [ COTPYAHHKOB. [[opsSIoK XpaHeHH TPYAOBBIX KHUXKEK yCTaHOBJIeH
HEuCcTpyKuMei Mo 3amonHeHNIo TPYLOBbIX KHIXEK. .

2.3. Pabotonmatens obecrnieunBacT XpaHEHUE IEPBUYHEIX JOKYMEHTOB, CBA3aHHBIX C
; 06paboTKOM NOKYMEHTaUUH 10 Y4YeTy TPY/Ad, KaApoB M OIUIATs! TPyJa B oprausanuyd. B
OYXTaITepuy XpaHATCH JOKYMEHTBl 10 Y4eTy HCIONb30BaHHA pabouero BpeMeHH H
pacdeToB ¢ epCcOHANOM 110 OILIaTe TpyAa. ' :

2.4, Ilpnm nepegade NepCOHANBHBIX NAHHBIX pa60THHKa ‘paboTonarens JIOJ'DKeH
cobmonaTs crneaylomue TpeOOBaHU: : ® :

2.4.1.8e coolware InepcoHaNbHbBIE NaHHbBIE pa60THPIKa TpeThell cTOpoHe! - 6e3
sIICHMEHHOTO COrNacus pabOTHHKA, 33 MCKIIOYEHHEM CIyH¥acs, KOIJa 3TO HEOOXOIUMO B
HEeNnsaX NPEAYHPEeXICHHA Yrpo3bl XH3HHM U 300POBBIO pa60THHI<a a TaxKe B cnyqaﬂx
YCTaHOBIIEHHBIX (hellepallbHbIM 32aKOHOM; : S i

2.4.2.He coobImaTs mepcoHalbHEIe JaHHBe paGOTHHKA B KOMMEPYECKUX LEiX Oe3
ero MHCHMCHHOIO COTJIACHS. . 1 # H

2.4.3.IlpenynpeAUTEs AUI, MONYYalOMMUX IT€PCOHANLHBIE NaHHbIE pabOTHHKA, O TOM,
YTO OTH JaHHBIE MOT'YT OBITh HCIOIB30BaHbI JIUIIb B LENIX, 18 KOTOPEIX OHH COOOIICHBI,

. ¥ TpeboBaTh OT 3THX JHMII NOXTBEPKAEHHSA TOTO, YTO 3TO NpaEHWiIoc cobmoaeHo. Jlmna,

NONYYaoIIUEe TepCOHaIbHBIC JlaHHble paboTHWMKa, o00f3aHEI COONIOAATH PEXHM

CeKpeTHOCTH (KOHOQUOEHIUANBHOCTH). JlaHHOe NOJOXKEeHHe HE paclpocTpaHseTcsd Ha

OOMEH TEpCOHAIBHBIMM  JAHHBIMH  PabOTHUKOB B’ HopsiKe, YCTAHOBICHHOM

(benepaTbHBIMU 3aKOHAMH, ' '

2.4.4. Paspernate JOCTYI K [IEPCOHAILHBIM JAHHBIM pa60THHKOB TOIBKO cneunanLHo

YIIOIIHOMOYEHHBIM JHMLAM, IIpHd 3TOM yKa3aHHBIE JIMIa IOJDKHBL MMETE IIPaBo nonyanL

TOJBKO T€ NMEPCOHANbHBIE NaHHbIE paOOTHHKA, KOTOpPHIE HeOGXO,EH/IMbI IJsL BBIIOJIHCHUS

KOHKPCTHBIX ()YHKIIVIA; ' . o
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2.4.5.TlepenaBaTh TIepCOHATbHBIE JaHHbIE pa60THHKa HpeI[CTaBHTeJT}IM pa60THHKOB
B mopsamke, ycranoaeHHoM TK P®, u orpamuumsarh 3Ty HHOOPMAIWIO TOIBKO TEMH
[ePCOHANBHRIMA  JaHHBIMH pa0OTHHKA, KOTOpPBIE H606XOJIHMBI IJS  BBIIOJHEHHAS
YKA3aHHBIMH [IPEJCTAaBATEIAMH UX QYHKUIUH. E #
2.5. Ilepenada mepCOHATBHBIX JAHHBIX PAOOTHHKA B IIPEIeNaX OPraHH3allH: |
2.5.1. PaboToyarens MpenoCcTaBIsteT HHPOPMALMIO U MHBIE CBEICHHUS, HeoOX0IIMEIe
IUISL [IPOBEPKY [IPABIIBHOCTH MCUMCICHHS W YIUTATEl HAlOTOB, 00A3aTeIbHbIX ILIATeKeH B
roCyAapCTBEHHYIO OIOJDKETHYIO CHCTEMY; JOKYMEHTEI O IlaTeKECTIOCOBGHOCTH; CBeeHHS
O YNMCIIEHHOCTH, COCTaBe PaboTaroIKX, 3apaboTHON IiaTe W yCIQBUSX TPy/a, O HAMIHN
CBOGO/IHBIX pabounmx MeCT; NOKYMEHTH 00 OIiaTe HAlOroB [0 TpeGOBaHWIO OpPraHOB
BJIACTH YIPABICHUS, NPABOOXPAHUTEIBHEIX OPTaHOB, IOPHIWYECKHX JIUL, MMEIOMUX Ha
3TO IOPago. ' '
' 2.5.2. llpenocrapnsemMas WHGOPMALHS MOXeT OBITh,YCTHOH M NHCHMCHHOP

BTOPOM clydae — SaBepeHa IIeYaThIO H NOAITHCAMI OHpe,D;eJ':[_eHHLIX JIAIT.

BO

3. O6sizansocTn paGoToNaTe/IsI IO XPARCHHAIO H3aIUTe
NepCOHATLHBIX JAHHBIX paGoTHAKA -

3.1. PaboToaartens obecleynBacT 3aIlUTy HEPCOHANBHBIX TaHHBIX paboTHUKa OT
HEIIPaBOMEPHOTO MX HCIONB30BAHMS MM YTPATBl 32 C4eT COOCTBEHHBIX Cpe,I[CTB B
OpSZIKE, YCTAHOBICHHOM (elepalbHbIM 3aKOHOM. ! 2 ~

3.2. Paboronarens 3HAKOMAT pabOTHWKA IMOJ POCHHCH co BceMH BHYTPEHHUME
JOKYMEHTAMH, KACaIOUMECH TopAaKa o0paboTku, Iepemadd : HepCOHaJIBHBIX JaHHBIX
pabOTHUKOB, O IpaBax u 0043aHHOCTAX B 310 o0nactu. ¢ i
. 3.3. PaGoromatens ofecrmednmBaeT JOCTYNI K MEPCOHANbHBIM JaHHLIM paboTHHKA
TOJBKO YIOIHOMOYCHHEIM JIHIIAM. |

3.5. PykoBomuTens 3axkpemifer B llpukaze mo que}l{,ueﬂmo pacnpeﬂeﬂeHHe
00s13aHAOCTEH 110 00paboTKe NePCOHATBHBIX JaHHBIX. :

3.6. 3anpemaerca o6paborka wWHGOPMANMM B TPUCYTCTBHM HHEIX JHI, KPOME
MMEIOIIHX IIPaBo JOCTYIA K MEPCOHAIBHBIM JaHHBIM paboTHAKA. PYKOBOIHTENH XpaHUT
NOKYMEHTHI (TpYHOBhIE KHIJKKH B ceiide); peKoMeHmyercs Ipd oOpaboTKe JaHHBIX C

IIOMOIIBEO KOMIIBIOTEPA 3aKPEIBATh IaposieM (paliibl, IMEIoe HEPCOHANBHBIE JaHHEIE.
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4. TlpaBa paGOTHHAKOB HA 3aMMTY MEPCOHANBLHBIX HAHHBIX -3

4.1. Cornacuo ¢1.89 TK P® paGoTHHKM HMEIOT IpaBo Ha: ~ 1

4.1.1. HOJIHyIO nHpoOpManuIo 00 HuX HepCOHaIIBHBIX lIa.HHLIX %1 06pa60'r1<e BTHX
IaHHBIX; .

4.1.2. CobGomubIii OecmmaTHRIE TOCTYT K CBOUM IIep.-EOHaJIB'HLIM JIaHHBIM, BKIIIOYasd
IpaBO Ha HONYYCHHC KOMMH o0o0# 3amucy, COLCPXKALIEH [ICPCOHANLHBIC [aHHBIS
paboTHHKA, 32 UCKIIOUCHHEM CIyJaen, IPeAyCMOTPEHHBIX (bez(epaJILHLIM 3aKOHOM; .

4.1.3. Onpesenenue cBOMX UpeACTaBUTENEH s SaIIII/ITbI CBOMX HepCOHaJILHLIX
JAHHBIX; | =

4.14. Joctym K OTHOCAIIMMCS K HHM ME:JII/IIJ;I/IHCKHM “MAHHBIM € HOMOI_I.[LIO
MEIULIMHCKOTO CIeHanicTa 10 UX BEIOOpY; - : n i

4.1.5. Tpebopanne 00 HCKIIOUCHHH HIH chpaBJIe}mH HeBepHBIX WIH HeIONHBIX
NEPCOHATBHBIX IAHHBIX, & TAK)XKe JaHHBIX, 00pPabOTaHHBIX C HapyLIeHAEM Tpebosannit TK
P®. Tlpu otkaze paboTomaTeNs HCKIIOYUTH WIIH chpaBHTL TIepcOHATILHBIE JaHHbBIE
paboTHHKA OH ¥MMeeT IpaBO 3aiBUThL B MHUCHMEHHOI tbc_)pMe paboTomaTemo O CBOEM
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HECOIJIACHH C COOTBEICTBYIOIIMM OOOCHOBAHHEM TaKor(")' wecornacus. IlepcoHanbHbIe
J@HHBIE OLEHOYHOTO XapakTepa pabOTHHK HMeeT MpaBo JOHOIHHT 3agBICHUCM,
BBIPAKAIOIIUM erQ cOOCTBEHHYIO TOUKY 3PCHHS; .

4.1.6. TpeboBanue 00 H3BEIIEHHU padOTOIATENEM Bcex HHH, KOTOpBIM panHee GBIJIH
coo0IneHbl HEBEPHBIC WIIM HENOJHBIE IIEepCOHAJIBHEIC IL&HHI)IC paGoTHMKa, 000 Bcex
IIPOM3BEREHHBIX B HUX UCKIIIOUCHMSX, MCIIPABICHUAX WITH HOMOIHCHHAX; !

4.1.7.PabOTHUKH JODKHEL OBITH O3HAKOMIEHBI MO POCIHCH € HACTOSHIKEM
Ionoxenuem. C 3Tol Lenbi0 B YYpeKACHHH opPaHI/Ie.yeTcsi U BeIeTcs }I{ypHan
03HAKOMJICHHS paOOTHUKOB ¢ HacTOMIUM [lomoxenueM. - :

4.1.8. Otkanopanue B CyO JIOOBIX HeMpaBOMEpHBIX neficTBUEl mim Oe3neHCTBUA

| paGotomarens mpy 06paboTKe M 3AIffATe ETO MePCOHATBHBIX AAHHBIX.

5. OTBeTcTBEHHOCTL paboToMaTeNs | JIHL, .
OCYINECTBIISTIONIAX padoTy ¢ HePCOHa.TIbHBIMH AAHHBIMH H
5.1.PaboTHuK 00s3aH: A @

~ 3HaTh [lepeveHn ceneHui KonbueAIMAansHoro Xapakrepa B MOY HOMI Ne 40

- XpaHWTB B TaliHe W3BECTHRIE €My KOH(H/CHIHMAILHBIE CBEIACHHS, HH(bopNMpOBaTB
PYKOBO/MTENS O (HaKTAX HAPYIUSHS! TTOPSIKA 00pallleH s ¢ KOH(HASHIMATbHBIMH CBEICHIIMH,
0 CTABIIMX EMY M3BECTHBIM [OIBITKAX HeCAHKITHOHMPOBAHHOTO IOCTYTia K MH(QOpMAIAY,

- cobmojiaTh IpaBuiia MONB30BAHMS JOKYMEHTAMH, MOPAIOK HMX ydera u XPaHEHVSL,
oDecriewiBaTE B IIpoliecce paboThl COXPaHHOCTb HH(popMaHHH co,uepxcaulenca B HHUX OT
IIOCTOPOHHMX JTHLL; \ j

- 3HAKOMHUTHCS TOJNBKO C TEMH CYKEOHBIMU ILOKyMGHTaMI/I K KOTOpB]M IIOTy'eH ,uocryn B

CHITY HCIIOJIHEHMS CBOWX CIIYKeDHBIX 00S3aHHOCTEH. b
5.2 Jluna, BHHOBHEIE B HapyIEeHHH HOPM, perynnpy}omﬂx IIOIy4YEeHHE, 06p360TKy 15§
3aMTy  IEPCOHANBHBIX JaHHBIX  paboTHWKAa, HECYyT OUCHUIIHHAPHYHO,

aIMHHUCTPATUBHYIO, TPaXKAaHCKO-IIPABOBYKD HIH yFOJIOBHy}o OTBETCTBEHHOCTh B
COOTBETCTBHHM C QefiepabHBIMH 32aKOHAMH.

5.3.K corpynHUKY, OTBETCTBEHHOMY 3a XpaHCHUE: IepCOHATBHOM HH(bopMauHH
paboTHHKOB, paboTogaTeNs BOpaBe NPHMEHHTh ONHO M3 MUCIHILIMHAPHEIX B3LICKAHWI,
npenycmorpertbix cr. 192 TK PO, a uMmeHnHo: 3aMeudaHue, BLITOBOpP, yBONBHeHHe. K
*IUCHHTLTAHAPHOM OTBETCTBEHHOCTH IPHUBIEKAIOTCS TOJILKO Te PAbOTHUKM, KOTOPHIE 110
VCIOBUSIM CBOMX TPYMOBBIX IOrOBOPOB 00M3aHEl cOOMIOZATh mpaBmia paboTel C
NEPCOHATBLHBIMI JAHHBIMH. ¥ ‘ ¢

5.4.PaboTogaTens BIpaBe pacTOPruyTh TPYIOOBOH I[GI‘OBOp 1o csoell HHUIMATHBE
M pasriallleHuH OXPaHgeMON 3aKOHOM TaliHbl, CTABIIeH W3BECTHON PabOTHUKY B CBA3M
C HCIIONTHEHUEM UM TPYJIOBBIX 00S3aHHOCTEH. {
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